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To

The OSD & EO Assistant Secretary,

Personnel and Administrative Reforms Department,
Common Cadre Wing.

Sir,
I would like to draw your kind attention that I am willing / unwilling (put \/ mark) to accept my

forthcoming promotion to the post of as it would be

admissible to the order of Personnel and Administrative Reforms (Common Cadre Wing) Department.

Yours faithfully,

Name (Block Letter) :

Designation :

Department :

Mobile No. :

Department’s Contact No. (Land line) :

Present Residential Address :

Particulars of Previous Departments :-

SI No. Previous Department/Office Post/Designation Duration of Posting

Countersigned by Departmental Authority
with Seal




